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MONTHLY BEPOT = MATL COWIRUL SECTION

E?abrwu\ry 1953

TAIS SONTH TO DATE
Incoming Mails
(a) Delivery by Post 0ffice 17,082 156,133
{b) Picked up from Post Office by Courier T 24938 19,548
“{e) Plcked up from City by Courier 4,466 30,364
{d) letterss :
| Heviewed ' b, 562 Lk, 667
o __ hecorded , 313 35597
(e) Undeliverable {(held in Hail Hoom) 38 36
- Qutgoing Hails
{a) Pick up by Fost Uffice 9,758 904964
(b) Deposited in Pest Uffice Ly Couriers 1,00k 1220,953
(¢) City deliveries by368 41,031
() Penaliy indicia used
(1) cia 2,168 16,627
{2) FBIS , 54086 L3,430
, {3) ssu o ' b 26
{e) Postege expendsd ' $3,086,14 4265366451
Courier Service | ' ' - 938 7s032%
{a) Scheduled Trips
(L) Speeial Trips = within Agency 198 751
{1) Delivered by foot 110) 473
{2) telivered by vehicle 68 278
(¢) Other Agencyis . ya p” 723
(d) Trips outside area .5 33
gl) Total time 51 hrse 35 mine 97 hrse 05 min
File Activitye |
{a) OChecking courier receipts ' 18 271
R (1) Total time & hrs. 25 min 51 hrs 55 min
{b) Request for Adminisirative Files : i2 166
(1) Thequests filled ‘ 8 113
(2) requests unfilled Lo i3 25X1

lecprul tment

(&) Couriers

(b} ail Clerks
ie) lMessenyers

sapar%.mmws
\a) Couriers ] @ A
{b) Hail Clerks 8II3?“

{¢) Hessengers

The figures in this column will rag
Adjusted figure

g;@m& beginning of each fiseal yeoar.
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Approved For Release 2006/04/13 : CIA-RDP70-00211R000900250017-6




‘. . 2 ’
Approved For ase : /04/13,;.CIA-RDP70-00211 0900250017-6
. pprov w %@83&“?\3\‘@ 4§ \;0‘@‘_‘ A ‘

HOKTHLY RosE™ ek prToN

THIS HOITH TO DATE s«

‘ FEBRUARY 1953
1. II“.,bLLIGE;J CE & INFORLATION REPORTS 1952 1953

a, Request for Supplemental Distribution ‘

b. Intelligence Reporis: 358 e 2237
Received ( Copies 3890 ) 2599 200 6852
Distribuled ( Copies 1690 ) 366 625 6126
Returned a 205 1132 106 3575

c. Information Reports
Received ( Copies 3418 ) . 3118 1690%
Distributed ( Copies 1585 ) : 821 1266 10210

2e o NATNISTIATIVE ISS5UANCES

a, iequest for Suoplemental Distribution 55 515

b. Regulations .

: (1? Tnitial Distribution

( Copies 2014 ) b

(2) Supplemental Distribution 3 _ 38
{ Cop:ies 995 ) 980 h768

co Hotices
(1) > 4ia1 Distribution
. ( Copies 28286 ) 9 1% 128

(2) Supplemental Distribution ~
( Copies 3589 .) 4o 1529

d. Other | ‘ -

~ (1) Initial Dustribution ( Copiesighs ) 2 [ 1%
(2)  Supplemental Distribution

. ( Copies 43 ) 11 385
* The totals in the "1O DATZM column will revert to O at the enc of

each [iscal year and,ctarting with July 1952, will always reflect
cumilative totals for the fiscal year of the report.,

3 The July through September total of information reports received-
is included in the total of Intelligence Reports receivea

cONFIE ol
Roeur Inormeiio?
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I'ha HLIY ZFORT = RaCOUIS CailTaR
PEHRUARY 1953 _
TITS NONTH

10 L1 ix
Rkecords Storage (21l figures in
cubic fect)
(a) Received 365 1157.2
(b) Distroyed 70
(c) Storage Space: (Total) 6400
Records ' 2923
Dist.laterial ' 316
Comnitted ' 310
Avaiable ' 0
Records heference 3
(a) Service Requests . : ' 145 933
(b) Items on Requests _ 510 7069
Inter-Agency Reference Service
(a) Requests : 4 18

The totals in the ®'To Date " colwm will revert to ¢, at the end
0f each fiscal year and after June 1952, will always reflect the
curilative totals for the fiscal year of the report,

' it AL
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Gecurity Inform

See APPENDIX ¢ Jan, Report

WORE IMPROV BMERT PROJECTS

Frcjéet 1253 - R&arrangevand pfoperly index distribution
naterial, o

85% complete,
- Refile unbound information reports in

Project 2-53
: propertly indexed folder.

85% complete,
Project 3-53 - Conversion to the revised card in the
Intelligence Report inventory control

£ile,

10% completed,

i
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